
Event Name_ ____________________________________________________________________________

Requested Date_________________Backup Dates _______________________________________________
	 (IF REQUESTED DATE UNAVAILABLE)

Anticipated Attendees______________________________________Event Time_ _______________________

Amount of time needed for Setup________________ Amount of time needed for Breakdown_______________

Company/Persons hosting event_ _____________________________________________________________

On site event contact & backup contact:_ _______________________________________________________

Phone________________________Email______________________________________________________

Address_ _______________________________________________________________________________

Mailing Address_ _________________________________________________________________________

A/V Needs_______________________________________________________________________________
	 (MICROPHONE, MUSIC PLAYING THROUGH SPEAKERS, ETC.)

Will event be held on Polo fields______________________________________________________________
	 (AVAILABLE JANUARY–FEBRUARY | JUNE–SEPTEMBER | DECEMBER)

Will event be held down the North/South Drives of pavilion?_________________________________________

Will power be needed down the South Drive for event?_____________________________________________

Will tables, tablecloths, chairs, or tents be need for event?___________________________________________

Additional Notes__________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
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Event Request Form
Date_________________


